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Dear Colleague:  
 


The PACRAO leadership is dedicated to improving the relationships we have with our 
corporate partners. To that end, a program was initiated in conjunction with our annual 
solicitation for the fall conference. Through the PACRAO Partners program, companies 
can choose to support the PACRAO organization at different level of sponsorship on an 
annual basis. There are five levels of sponsorship that you can choose from:    
 


Active Partner 
$500 


Silver 
$1,500 


Gold 
$3,000 


Platinum 
$5,000 


Diamond 
$7,500 


 
The enclosed PACRAO Partnership Options outlines the benefits to you at each level. The 
Business Partner Coordinator will provide a consistent contact point for the PACRAO 
Partners program. We realize the vital role you play in supporting the ongoing training and 
information exchange for the PACRAO members. You may have generously supported 
PACRAO in the past and continue to provide an important source of knowledge about current 
technologies and services that are important to the PACRAO membership. We ask that you 
please consider becoming a PACRAO Partner. The PACRAO Partners Pledge Sheet is 
enclosed, along with a list of benefits for each level.  We ask that you respond by May 15, 
2010. 
 
We also understand that you may not be in a position to become a PACRAO Partner. We 
continue to offer the same a la carte conference sponsorship opportunities to you that you 
have had in the past! These include: 
 


Conference Exhibitor............................... $755.00 
Conference Exhibitor Presentation  .......... 500.00 
Conference Program Print Ad 


Half page ...................................... 500.00 
Whole page ................................ 1000.00 


PACRAO Web Banner Ad ........................ 500.00 
Internet Connectivity  ................................ 800.00 
 


We look forward to your participation and thank you in advance for your generous support, 
whether it is through the PACRAO Partners program or through individual conference 
sponsorships. Friends like you make our organization’s goals attainable.      
 
Sincerely, 
 
 
David Johnston Susan Eveland 
PACRAO President PACRAO Business Partner Coordinator 
Associate Vice Provost (Enrolment) University Registrar 
   & Registrar University of Oregon 
University of Calgary 5257 University of Oregon 
2500 University Drive NW Eugene, OR  97403-5257 
Calgary, AB T2N 1N4 Phone:  (541) 346-3195 
Phone: (403) 220-5510  FAX:  (541) 346-6682 
Email: dbjohnst@ucalgary.ca Email:  seveland@uoregon.edu 
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PACRAO PARTNERS PLEDGE SHEET 
2010 


 
Please print or type: 
 
Company Name  ______________________________________________________________  
 
Contact Name  ________________________________________________________________  
 
Contact Address  ______________________________________________________________  
 
                              _____________________________________________________________  
 
Contact Email  ________________________________________________________________  
 
Contact Phone  _______________________________________________________________  
 
 
Please indicate the level and dollar value at which you plan to participate this year: 
 


Active 
Partner 


$500 


Silver 
$1,500 


Gold 
$3,000 


Platinum 
$5,000 


Diamond 
$7,500 


 
$_________ 


 


 
$___________ 


 
$___________ 


 
$___________ 


 
$___________ 


 
Pledge deadline is May 15, 2010. My check will arrive approximately __________________. 
 
If the check will not have your company logo on it, please advise the person preparing the 
check to indicate which company the check represents. 
 
Your check should be made out to PACRAO and sent to: 
 
 Susan Eveland 
 University Registrar 
 5257 University of Oregon 
 Eugene, OR  97403-5257 
 Attn: PACRAO 2010 
 
PACRAO’s Tax Identification Number is 91-6181728. 
 
Thank you for your support of PACRAO.   
 
Sincerely, 
 
David Johnston    Susan Eveland 
PACRAO President    PACRAO Business Partner Coordinator 
Associate Vice Provost (Enrolment)   University Registrar 
        & Registrar    University of Oregon  
University of Calgary    Eugene, OR  97403-5257 
Calgary, AB T2N 1N4    (541) 346-3195 
(403) 220-5510    FAX:  (541) 346-6682 
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		Susan Eveland






2010 PACRAO Partners Options and Benefits 
Pledge Deadline:  May 15, 2010 


 
 


Active Partner $500 
   


• Thank you listing in the Annual Conference Program 
• PACRAO Membership 
• Name and contact information listed on the Partner 


page of the PACRAO website 
 
 
 


Silver Partner $1,500 
   


• Thank you listing in the Annual Conference Program 
• PACRAO Membership 
• Name and contact information listed on the Partner 


page of the PACRAO website 
• Listing on the Special Partner Sign at the entrance of 


the Exhibit Area at the Annual Conference  
• One handout/flyer provided by the Partner for 


inclusion in the conference attendee materials 
• Banner Ad of one 10-second loop on the PACRAO 


website for one calendar year (a $500 value) 
 
 
 


Gold Partner $3,000 
   


• Thank you listing in the Annual Conference Program 
• PACRAO Membership 
• Name and contact information listed on the Partner 


page of the PACRAO website 
• Listing on the Special Partner Sign at the entrance of 


the Exhibit Area at the Annual Conference  
• One handout/flyer provided by the Partner for 


inclusion in the conference attendee materials 
• Banner Ad of two, 10-second loops on the PACRAO 


website for one calendar year ($1000 value) 
• One free booth space at the Annual Conference if 


attending ($755 value) 
• One free Annual Conference registration if attending 


($295 value) for a total of two representatives 
• Third priority for booth location preference at the 


Annual Conference 


Platinum Partner $5,000 
   


• Thank you listing in the Annual Conference Program 
• PACRAO Membership 
• Name and contact information listed on the Partner 


page of the PACRAO website 
• Listing on the Special Partner Sign at the entrance of 


the Exhibit Area at the Annual Conference  
• One handout/flyer provided by the Partner for 


inclusion in the conference attendee materials 
• Upgrade:  Banner Ad of three, 10-second loops on the 


PACRAO website for one calendar year ($1500 value) 
• Upgrade:  Two free booth spaces at the Annual 


Conference if attending ($1,510 value) 
• Upgrade:  Two additional free Annual Conference 


registrations, if attending ($590 value) for a total of 
four representatives 


• Upgrade:  Second priority for booth location 
preference at the Annual Conference 


• Exhibitor Session Presentation at the Annual 
Conference ($500 value) 


• Half-page ad in the Annual Conference Program  
($500 value) 


• Named Partner for a meal during the Annual 
Conference 


• Sponsorship of the Annual Conference attendee 
nametags 


• Link to your website from the PACRAO homepage  
for one year ($2000 value) 


 
 


Diamond Partner $7,500 
   


• All of the Platinum Benefits listed above plus: 
• Two email blasts to the entire PACRAO membership 
• Unlimited job postings on the PACRAO Job Board at 


PACRAO.org 
• Upgrade:  Full-page ad in the Annual Conference 


Program ($1000 value) 
• Upgrade:  First priority for booth location preference 


at the Annual Conference 
• Upgrade:  Named Partner for the Opening Reception 


or Big Event during the Annual Conference 
• Sponsorship of the Annual Conference attendee bags 
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PACRAO 84th ANNUAL MEETING 


NOVEMBER 7 –10, 2010 
Hyatt Regency 


Calgary, Alberta, Canada 
Exhibitor hours: 


Sunday, November 7th  2:00pm – 4:00pm??? 
Sunday Opening Reception, November 7th  5:00pm – 8:00pm 


Monday, November 8th 7:30am – 6:00pm 
Tuesday, November 9th   7:30am – 12:00pm 


 
CONTRACT FOR EXHIBIT SPACE 


 
You are hereby authorized to reserve space for our use in the exhibits area of the Hyatt Regencyin Calgary, Alberta for 
the 84th Annual Meeting of the Pacific Association of Collegiate Registrars and Admissions Officers (PACRAO) from 
November 7 to November 10, 2010.  We agree to pay the booth rental charge of $755 per booth or to be participating as 
a Gold, Platinum, or Diamond PACRAO Partner.  It is understood that we, and our representatives, are subject to and 
agree to abide by the instructions, requirements, and conditions set forth in the “Regulations and Information for 
Exhibitors” that is enclosed with this form. 


 
Name of Firm              
(Please print) 
 
Street Address              
 
City, State, Zip              
 
Your Name              
         Last              First          Title 
 
 I am the contact person but will not be attending myself (please list rep info on next page). 
 I am both the contact person and will be attending (please list additional reps on next page). 
 
Signature           Date       
 
Telephone (           )     ___ Fax (          )      
 
E-mail         Web Address        
 
 
 
     Please reserve     booth(s) at $755.  The PACRAO Exhibits Chair, Ann Gillen, will be 
              in contact later regarding booth arrangements.  
 
     Please reserve     additional rep(s) at $125 (excludes the Tuesday Big Event).   
 
 
     Please reserve     additional rep(s) at $200 (includes the Tuesday Big Event).   
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Additional Rep Attending:          ______  
          Last              First        Title   
 
E-mail         Preferred Badge Name  __________________ 
 
Additional information (sharing the booth hours, etc) _____________________________ 
 
_______________________________________________________________________ 
 
 
 
 
 
Additional Rep Attending:          ______  
          Last              First        Title   
 
E-mail         Preferred Badge Name  __________________ 
 
Additional information (sharing the booth hours, etc) _____________________________ 
 
_______________________________________________________________________ 
 
 
 
 
 
Additional Rep Attending:          ______  
          Last              First        Title   
 
E-mail         Preferred Badge Name  __________________ 
 
Additional information (sharing the booth hours, etc) _____________________________ 
 
_______________________________________________________________________ 
 
 
 
 
 
Additional Rep Attending:          ______  
          Last              First        Title   
 
E-mail         Preferred Badge Name  __________________ 
 
Additional information (sharing the booth hours, etc) _____________________________ 
 
_______________________________________________________________________ 
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EXHIBIT INFORMATION 
 
STANDARD BOOTH  8’ x 8’, piped and draped.   
Includes 6’ draped table, electrical outlet, two chairs, and booth ID sign.  Each booth payment includes:  
one conference registration including Opening Reception and Tuesday Big Event dinner (additional 
registrants pay for meals and special events separately), listing in the Conference Program, and on the 
conference web site. 
 
Booth Fee: $755 if not a participating PACRAO Gold, Diamond, or Platinum Partner ($250 non-


refundable after July 1, 2010).   
 
Additional  $125 each excludes Tuesday Big Event  
Reps*: 
 
Additional  $200 each includes Tuesday Big Event  
Reps*: 
 
*except where included in the Platinum or Diamond Partner packages 
 
 
 
 
Additional advertising opportunities: 
 
PAID ADVERTISEMENT IN PROGRAM ONLY (camera ready copy due by 8/1/2010) 
     Full page advertisement   $ 1000 
     Half page advertisement   $ 500 
 
PAID ADVERTISEMENT FOR INTERNET CONNECTION (camera ready copy due by 8/1/2010) 
     Internet Presentation Room Fee   $ 800 
 
PAID PACRAO WEB BANNER ADVERTISEMENT FOR 60 DAYS (camera ready copy due by 8/1/2010) 
     One 10 second loop   $  500 
 
 
 
ENCLOSED PAYMENT OF $       
(Include payment for Exhibitor Registration, Additional Representative(s), Exhibitor Presentation if 
participating, any paid advertisement, and for any PACRAO Partner’s sponsorship).  Make checks 
payable to PACRAO 2010. PACRAO’s Tax Identification Number is 91-6181728. 
 
Please forward your payment and this signed contract (including Exhibitor Presentation and 
Corporate Sponsorship pages as necessary) to: 
 


Susan Eveland 
University Registrar 
5257 University of Oregon 
Eugene, OR  97403 
Attn: PACRAO 2009 
FAX: (541) 346-6682 
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Priority Deadline: June 15, 2010   Thank you! 
 


Please fill out for printing in the PACRAO Conference Brochure (this information may be e-mailed to 
seveland@uoregon.edu). 


Company Name              


Company Description (50 words or less)          
 


              


 
              


 
              


 
              


 
              


 
              
 


 


Please see Regulations and Information for Exhibit Space for more information on exhibit space. 
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EXHIBITOR PRESENTATIONS 
PACRAO 2010 


November 7-10, 2010 
 
At the Annual Meeting in Calgary, Alberta, CA, exhibitors who 
have contracted for exhibit space will have the opportunity to 
present a session on their product(s) and service(s) and how 
they can help meet the needs of the membership!  Sessions will 
be referred to as the Exhibitor Presentation Track, and will be 
scheduled during regular session times throughout the 
conference. There are a limited number of presentation sessions 
available and are allotted on a first-come first-served basis. 


 
EXHIBITOR PRESENTATIONS: 
 
Exhibitor presentations will be scheduled by the Program Committee.  Sessions are 60 or 90 
minutes in length.  A/V needs will be coordinated through the Program Committee. 
 
Exhibitor Session Fees:   $500 in addition to the Exhibit Space fee.  Platinum or Diamond 
PACRAO Partners may present at no additional fee. ($175 non-refundable after July 1, 2010).   
 
Deadline for Submission:  May 15, 2010 (in order to make the deadline for the online 
program and have your session advertised). 
 
   Yes, I would like to present at PACRAO.  
   Yes, I am a Platinum or Diamond PACRAO Partner. 
 
Name              
(Please print)       Last    First   M.I.  Title 
 
Company _____________________________________________________________________ 


Title of Presentation:              


Description (75 words or less):            


              


              


              


              


______________________________________________________________________________ 
 
You may email your presentation description to seveland@uoregon.edu.  Please forward your 
payment (check made out to PACRAO 2010) and this Exhibitor Track Presentation page to: 


 
Susan Eveland 
University Registrar 
Attn: PACRAO 2010 
5257 University of Oregon 
Eugene, OR  97403-5257 
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PACRAO 84th ANNUAL MEETING 


NOVEMBER 7 – 10, 2010 
Hyatt Regency 


Calgary, Alberta, CA 
 


REGULATIONS AND INFORMATION  
FOR EXHIBITORS


 
ALLOCATION OF SPACE:  The Contract for Exhibit Space (enclosed) may be used to make 
reservations for exhibit space.  Booth locations will be assigned approximately October 15, 2010, 
after the fire marshall has approved the floor plan, and will be based on PACRAO Partner status, level 
of sponsorship, participation in exhibitor track presentations, participation in previous PACRAO 
meetings, and order received.  Booths will be assigned space on a first-come, first-served basis and 
late registrants may not be assigned to a booth in the main exhibit hall.  Whenever possible, exhibitors 
in direct competition will have booth locations that are not in close proximity.  PACRAO reserves the 
right to relocate an exhibit for the good of the conference. 
 
8 x 8 BOOTH RENTAL CHARGE:  Each booth will rent for $755, $250 of which is non-refund-
able after July 1, 2010. PACRAO Partners at the Gold level have one free booth space. Platinum and 
Diamond level PACRAO Partners have two free booth spaces. The EXHBITOR should remit this 
amount, payable to PACRAO 2010, with your signed contract to Susan Eveland, Business Partner 
Coordinator. Fee includes one conference registration which includes conference meals and events. 
 
EXHIBIT SPACE, BOOTH SIZE, AND EQUIPMENT:  Booths will be arranged “in the round” in 
the main ballroom.  Several meal events, receptions, and plenary sessions will be held in this space, 
giving you maximum visibility and access to the conference registrants. 
 
Each booth will be 8’ wide by 8’ deep.  PACRAO will provide each booth with one identification sign 
showing booth number and EXHIBITOR name, 8’ high back drapes and 3’ side drapes, one 6’ draped 
table, two chairs, and an electrical outlet.  Vendors are responsible for requesting additional 
equipment or services. 
 
PHONE SERVICE AND COMPUTER LINES:  T1 internet or wireless internet connections are 
available through the Hyatt Regency at an additional fee.  PACRAO does not provide telephone 
service, computer lines, or wireless to the exhibit booths.  Information will follow from Ann Gillen, 
PACRAO 2010 Exhibitor Chair. 


 
ADDITIONAL ELECTRICAL SERVICE:  The EXHIBITOR is responsible for arrangement of 
additional electrical plugs or extension cords through the drayage company.  Information will follow 
from Ann Gillen, PACRAO 2010 Exhibitor Chair. 
 
FUNCTION:  Exhibits at the PACRAO annual meeting are to be used for information exchange.  
The distribution of publications, samples, documentation of applications, souvenirs, and “hands-on” 
displays is encouraged. 
 
INSTALLATION, HOURS AND DISMANTLING OF EXHIBITS:  It is understood that the 
EXHIBITOR will be responsible for installation of the exhibit before the opening of the exhibition 
and for dismantling the exhibit immediately after the close of the exhibition.   
• Exhibitors may set up between noon and 3:00pm, Sunday, 11/7/2010.   







• The exhibit area will be open to PACRAO members 4:00pm until 5:00pm, Sunday, 11/7/2010. 
• Opening Plenary will be held in the Exhibits Hall from 5:00pm until 6:30pm, Sunday, 11/7/2010. 
• Opening Reception/Exhibitor time will be held in the Exhibits Hall from 6:30pm until 7:30pm, 


Sunday, 11/7/2010.  
• The exhibit area will be open at 7:30am and close at 6:00pm, Monday, 11/8/2010.  
• The exhibit area will be open at 7:30am and close at noon, Tuesday, 11/9/2010.  
• Exhibitors should remove all materials between noon and 2:00pm on Tuesday, 11/9/2010. 
 
SHIPPING and STORAGE: Exhibitors are required to use the PACRAO drayage firm for the 
annual meeting.  Any shipping and storage arrangements will be made through the drayage firm and 
not through the hotel. 
 
DRAYAGE COMPANY:  The PACRAO sole drayage/cartage agent will send materials to vendors 
who have a signed contact with PACRAO 2010 approximately eight weeks before 11/7/2010. 
 
LIABILITY:  EXHIBITOR agrees to protect, save and keep the HOTEL and PACRAO forever 
harmless from any damage or charges imposed for violation of any law or ordinance, whether 
occasioned by the negligence of the EXHIBITOR or those holding under the EXHIBITOR, as well as 
to strictly comply with the applicable terms and conditions contained in the agreement between the 
HOTEL and PACRAO regarding the exhibition premises.  It is further agreed that the EXHIBITOR 
shall at all times protect, indemnify, and save and keep harmless the HOTEL against and from any 
and all loss, cost damage, liability, or expense arising from or out of or by reasons of any accident or 
other occurrence to anyone, including the EXHIBITOR, its agents, employees, and business invitees, 
which arises from or out of or by reason of said EXHIBITOR’s occupancy and use of the exhibition 
premises or a part thereof. 
 
HOTEL: The conference hotel is the elegant downtown Hyatt Regency, the newest four-star property 
in Calgary, offering world-class amenities in an ideal setting in the heart of downtown, just steps from 
the Stephen Avenue Walk, filled with theatres, shopping and entertainment, and performances at the 
EPCOR Centre for the Performing Arts.  The Hyatt’s address is 700 Centre Street SE, Calgary, 
Alberta, Canada T2G 5P6.  Tel: +1 403 717 1234; http://calgary.hyatt.com/hyatt/hotels/index.jsp.  
Information on reservations and rates will be available on the PACRAO website at www.pacrao.org.   
 
PROTECTION OF HOTEL PROPERTY:  No combustible decorations such as crepe paper, tissue 
paper, cardboard, corrugated paper, etc. shall be used at any time.  All combustible packing containers 
and packing materials are to be removed from the building.  All cloth material used by an exhibitor 
must be in keeping with the codes of the Fire Department.  All materials and fluids, which are 
flammable, are to be kept in safety containers.  Open flames, butane gas, oxygen tanks, or dangerous 
chemicals are not permitted.  Nothing shall be affixed in any manner to columns, walls, floors, 
chandeliers, or other parts of the building or furniture without expressed consent of the HOTEL.  
Anything in connection therewith, necessary or proper for the protection of the building, equipment, 
or furniture, will be at the expense of the EXHIBITOR. 
 
ACCESS TO LIST OF REGISTRANTS:  PACRAO will release conference attendee lists, 
including email addresses, two times prior to the conference, once approximately 6 weeks prior to the 
meeting and a second time two weeks prior to the conference. 
 


Ann Perkins Gillen, Exhibits Chair 
Associate Registrar 


University of the Pacific 
3601 Pacific Avenue 
Stockton, CA 95211 


Phone: (209) 946-2135         FAX: (209) 946-2596 
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